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Page 1:  Determine if applicant qualifies for the FDA Commissioner’s Fellowship 
program. 
 
The applicant will not be able to proceed to page 2 if they do not meet the basic 
qualifications for the fellowship program.  Please refer to the FDA Commissioner’s 
Fellowship program homepage for eligibility criteria.   
 

http://www.fda.gov/commissionersfellowships/default.htm
http://www.fda.gov/commissionersfellowships/default.htm
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Page 2:  Applicant’s Personal Information. 
 
Applicant must complete all of the required fields (*) before they may proceed to the next 
page.   
 
The e-mail address is where FDA will send any electronic communication. 
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Page 3:  Interest, Preceptors, and Required Documents. 
 
SAVE – After completing page 2, there is the ability to SAVE your application, 
create a user account and password and return to complete the application at a later 
date.  Go to page 6 of this documentation for additional information. 
 
Field of Interest – Please select at least one and up to five fields of interest.  Highlight a 
value then click the right arrow to make a selection. 
 
Attachments – If the applicant received a foreign degree, then a fourth attachment 
(foreign certificate) will be required.  If you inserted an incorrect file, select another to 
replace it.  Only one file may be attached for each file type. 
 
Preliminary Preceptor Selection – Please select up to ten Preceptors.  Highlight a value 
then click the right arrow to make a selection.  To sort them in order of preference 
highlight the value you want to move and then use the arrows on the right to move the 
value up or down.   
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Page 4:  References 
 
References – Three references are required.  The applicant must complete all of the 
required fields (*) for all references before they may proceed to the next page.  If the 
reference has an International address, click the International box on the right to change 
the International format. 
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Page 5:  Optional Information. 
 
The fields on page 5 are optional. 
 
The Review Application link will open a Review page that will display all of the 
information that has been entered in the application.  At this point the applicant can use 
the previous link to go back and make changes.   
 
The Submit Application link is to be selected once the application has been reviewed and 
the individual would like to submit their application.  Once the application is submitted 
the applicant will not be able to edit or retrieve it.  The submit button will open the 
review page with a confirmation number, and allow the applicant to print a confirmation 
of their submission. 
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Guidance on How to Create a User Account and Password: 
 
SAVE – After completing page 2, there is the ability to SAVE your application, 
create a user account and password and return to complete the application at a later 
date.  When you use the SAVE feature a Confirmation number will be assigned to 
the application.  The application will NOT be sent to FDA.  Only after the 
application is complete and is SUBMITTED will it be sent to FDA.  When it is 
SUBMITTED the applicant will NOT be able to edit or retrieve the application. 
 
The first time an applicant clicks on SAVE, the following screen will open.  The 
applicant will need to enter a Username (maximum 10 characters).  If the Username has 
already been created by another applicant, the applicant will be asked to enter another 
Username.  All of the fields on the Registration Page are required. 
 

 
 
After completing the Registration Page click on the Submit link. 
 

 
 
To activate the Registration, click on the Activate link. 
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An e-mail will be sent to the applicant with their account information and the Review 
page will open with the Confirmation Number. 
 

 
 
 
When returning to the Fellowship site, enter the Username and Password in the Login 
box on the Introductory page and click on Login. 

 


